
OXFORD HISTORIC DISTRICT COMMISSION 
 

MINUTES 
 

APRIL 6, 2015 
 
The regular monthly meeting of the Oxford Historic District Commission was called to order by the 
chairman, Thomas Costigan, at 5:05 p.m., in the meeting room of the Oxford Community Services 
Building, on Monday, April 6, 2015. 
 
Other commission members in attendance were Patricia Ingram, James Deerin, Suzanne Litty, and 
Jennifer Stanley.  Also in attendance was Administrator/Clerk-Treasurer Cheryl Lewis. 
 
The minutes of the meeting of March 2, 2015 were approved and accepted as distributed. 
 
On April 8, 2015, the commission members made a site visit to 110 Norton Street to look at the windows 
that the owner, Elizabeth Hasbrouck, was requesting to remove and replace with new windows to 
match those existing on the house.  It was determined by the members at the time of the site visit that 
the removal and replacement of the older windows on the second floor facing Norton Street and the 
small windows facing the owner’s driveway not be approved by the HDC. 
 
The following building permits were reviewed by the commission: 
 

1. Permit #15-03, David Urbani, 220 S. Morris Street, request to add heat pump to service covered 
porch and add stand-by backup generator to power electrical loads during power outages.  Mr. 
Urbani was represented by his contractor, Ron Carrion.  Mr. Carrion explained to the 
commission that Mr. Urbani had received approval from the commission to remodel his back 
porch by having it enclosed.  His plan is to now install a HVAC ductless system which would 
involve having a small unit placed outside along his house.  The owner is also looking to install 
an outside generator.  Mr. Carrion presented a site plan of the property showing where the two 
items would be placed.  The HVAC unit would be on one side of the house and the generator on 
the opposite side.  Ms. Litty stated that she had spoken directly with Mr. Urbani who had 
communicated with her that he was planning on placing both the HVAC unit and generator on 
the same side of his house.  Mr. Deerin made a motion to approve the location of the units on 
either side of the house – with the generator on the left and the a/c unit on the opposite side, 
but not to place both on the same side.  Mr. Carrion stated that the units are very small and 
would fit together on one side.  Mr. Costigan stated that once a decision for the location of the 
units had been reached by the owner, to let the office know.  The motion was never seconded 
though none of the members expressed any concerns as to whether the units were placed on 
opposite sides or both on the same side of the house. 

2. Permit #15-11, Ginger Albright-Crittenberger, 218 S. Morris Street, house to be scraped, primed 
and painted.  The permit was presented by Ms. Albright-Crittenberger and  her designer, Debra 
Carney.  It was explained to the commission that the shutters and door would be painted 
“Tricorn Black”, the trim “Abingdon Putty,” and the house “Providence Olive.”  Samples of the 
three colors were provided with the application.  Mrs. Stanley made a motion to approve the 
paint colors as submitted for 218 S./ Morris Street.  The motion was seconded by Ms. Litty and 
unanimously carried with all in favor. 
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3. Permit #15-13, Sheila Wainwright, 206 S. Morris St., install bricks at end of driveway to increase 
ease of use of existing gates.  Ms. Wainwright explained that she had had gates installed at the 
end of her driveway as part of a previously approved application but had found that it was 
physically challenging for her to easily open and close the gates.  She proposed to place brick 
pavers in front of the gate in order for her to open and close the gates smoothly. The new brick 
work would match the existing sidewalk.  A motion was made by Ms. Litty to approve the 
pavers.  The motion was seconded by Mrs. Stanley and unanimously carried with all in favor. 

4. Permit #15-12, Elizabeth Hasbrouck, 110 Norton Street, replace existing siding to match current 
siding; replace existing single pane wood windows with insulated to match new existing 
replacements; add two window on north and two windows on south side facades.  Both Ms. 
Hasbrouck and her residential designer, Tim Kearns, were present to explain the application.  
The commission first reviewed the request to replace the siding on the house.  Ms. Hasbrouck 
stated she wanted to remove her existing cedar shingles and replace them with all new cedar 
shingles.  The new shingles would be the same color and would have the same appearance as 
the old.  Mr. Deerin made a motion to approve the removal of the existing shingles and 
replacement with new cedar shingles, same color and appearance as the old.  The motion was 
seconded by Mrs. Stanley and unanimously carried with all in favor.  The commission next 
reviewed the request for windows.  Mr. Kearns explained that almost all the windows in the 
house had been replaced except for the three on the second floor and two small ones on the 
side of the house.  It was explained that the previous owners had added a first floor bedroom 
onto the house several years ago and were working within a tight budget.  The replacement of 
the second floor windows was abandoned due to budget constraints.  Mr. Costigan noted that 
the second story windows looked old.  Mr. Kearns responded that they were six over six 
windows with narrow mullions and that he had not seen any wavy glass in them.  He suggested 
that the commission could inspect them, if interested.  Ms. Hasbrouck added that they were in 
very poor condition, both inside and out, and not operable.  Mrs. Stanley stated that she 
thought the commission should inspect them.  It was agreed by all the commission members to 
view the windows prior to making any decision as to replacing them.  With regards to the 
request for the placement of new windows, it was explained that they would be 6 over 6 to 
match the existing windows.  Mr. Deerin made a motion to approve the removal of the existing 
first floor window, which is six over six, cutting new windows on the south façade on the first 
and second floor, and cutting new windows on the north façade, on the first and second floor, 
with the new windows being 6 over 6 to match those on the first floor.   The motion was 
seconded by Mrs. Stanley and unanimously carried with all in favor.  It was agreed to put on 
hold the request to replace the existing windows until the members have had time to make a 
site visit. 

5. Permit #15-14, Joan Nubie-Miscall, 201 Tilghman Street, 3’ x 2.5’ oval business sign on front 
staircase of building.  Ms. Nubie-Miscall explained to the commission that she was starting a 
new business at 201 Tilghman Street and was looking to install an oval shaped 36” x 30” 
business sign.  The sign would be mounted on the center of the existing step railing.  She added 
she may need to add two more words to the bottom of her sign to explain what the store 
actually is.  Ms. Litty made a motion to approve the application as presented.  The motion was 
seconded by Mrs. Ingram and unanimously carried with all in favor. 
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Prior to reviewing the last scheduled application, the commission heard from Pat Jessup and Ellen 
Anderson, representatives for the Oxford Museum.  The museum was requesting permission to 
paint the exterior of the museum building a tan color.  The trim would remain white.  Ms. Litty made 
a motion to accept the color change as presented.  The motion was seconded by Mrs. Ingram and 
unanimously carried with all in favor. 

 
6. Permit #15-04, Timothy Wilson, 214 South Street, demolition of dining room, sun room and 

kitchen; construction of two story addition and sun porch; and renovation of existing exterior.  
Mr. Wilson explained to the commission that he had reworked his plans, taking into 
consideration suggestions the HDC had made to him at their past meeting in February.  He 
noted that he had lowered the profile of the roof addition to be more compatible with the 
house as it exists now, as well as giving more care to window layout and size.  Instead of taking 
the addition straight back, Mr. Wilson stated he brought it out a little bit to give it more style.  
Ms. Litty asked if there would be a roof over the new door entrance.  Mr. Wilson responded he 
was not proposing that now but may be asking for that later in the future.  Ms. Litty asked what 
the new door would like.  Mr. Wilson responded it would have 9 lights (windows) at the top and 
2 panels at the bottom.  Mr. Costigan stated that he liked the bump-out design that Mr. Wilson 
had drawn.  Mr. Deerin commented that this was a massive construction that Mr. Wilson was 
undertaking but that he did think the step down was good.  Mr. Wilson added that nothing 
would change on the front of the house, just the siding and paint.  The entire house would be 
covered in hardy plank with a 5” exposure. The old section of the house would be re-roofed to 
match the new addition.  Mrs. Stanley made a motion to approve the plans as drawn.  The 
motion was seconded by Mr. Deerin and unanimously carried with all in favor.  Mr. Costigan 
reminded Mr. Wilson that he would have to come back before the HDC when and if he decides 
to add HVAC units, when he picks out a new door, and if he decides to do something with his 
shutters. 

 
There being no further business, the meeting was adjourned. 
 
Respectfully submitted, 
 
 
 
Lisa Willoughby 
Assistant Clerk 


